
 

Marketing Coordinator 

October 5, 2015 

About 36 Commuting Solutions: 

36 Commuting Solutions is a nonprofit organization founded in 1998 whose mission is to enhance the 

mobility of commuters along the US 36 corridor for today and the future.  Our members include seven 

local governments and 75 businesses, forming a coalition to advance US 36 and northwest region 

transportation investments and to inspire the use of options to driving solo.  36 Commuting Solutions is 

the Transportation Management Organization (TMO) for the US 36 corridor.   

General Purpose: 

36 Commuting Solutions is seeking a dynamic and creative Marketing Coordinator to execute marketing 

communications strategies and tactics that promote our mission, raise awareness of the organization and 

our services, and uphold the 36 Commuting Solutions brand. This is a hands-on position responsible for 

website, advertising, email newsletters, social media, marketing materials, media relations, video 

production, etc. The Marketing Coordinator works closely with internal staff as well as outside partners 

and consultants. This position reports directly to the Executive Director and is full-time. 

 

Essential Duties/Responsibility: 

Provide marketing support to ensure Transportation Demand Management (TDM) programs are 

cohesively implemented to complement and leverage each other.  This will include coordination with the 

Denver Regional Council of Governments Way to Go TDM Partnership, TDM Pool project, RTD service 

contract and a social marketing program to coincide with the US 36 Express Lanes Project. 

 

Write, edit, and coordinate production and distribution of print materials, as well as online 

communications, including email newsletters, video, website and social media.  Coordinate with external 

stakeholders to ensure information is accurate and current. 

 

Measure effectiveness across all marketing communication channels, including website, social media and 

other channels.  Prepare monthly reports to track effectiveness on time and without errors. 

  

Assist with writing press releases and distribute them to our media distribution list.  Maintain the media 

database, and other databases, such as Constant Contact. 

 

Maintain social media presence through daily engagement on LinkedIn, Twitter, YouTube and Facebook.  

Check the social media channels once a month to maintain photography, graphics, etc.   

 

Maintain the WordPress website on a regular basis.  Ensure the website is current and represents the 

latest information relevant to our geographic area.  This includes creating new pages, adding videos, 

photography and other graphics.    

 



Implement events in the US 36 corridor community, as needed. 

 

Collaborate with RTD, CDOT, DRCOG, US 36 Express Lanes Project staff, regional partners, 

businesses, the media and local governments to achieve programmatic goals. 

 

Represent 36 Commuting Solutions and strengthen relationships within the business community to 

encourage participation in our programs, as needed. 

 

Job Qualifications: 

Bachelor’s degree in Marketing, Communications or a related field is preferred. 

2-3 years of TDM, social marketing or communications experience. 

Excellent customer service skills to provide timely and accurate response to internal staff and external 

partners. 

Demonstrated ability to write effectively and accurately about complex topics within transportation. 

Strong computer skills, including Word, Excel, PowerPoint, PhotoShop, WordPress, Constant Contact, 

social media. 

Graphic design experience is desirable. 

Excellent verbal, written, and interpersonal communication skills.   

Demonstrated ability and confidence to represent 36 Commuting Solutions in a variety of public speaking 

opportunities. 

Flexible to adapt projects and deadlines to meet organizational needs. 

Demonstrated ability to meet deadlines with minimal supervision.   

Ability to work independently but also in a collaborative team environment. 

Staffing of evening meetings, weekend events, etc. is expected.   

Must have a valid driver’s license and access to a vehicle for business use (mileage is reimbursed). 
Position responsibilities could change based upon organizational needs. 

 

Please submit cover letter, resume, salary requirements and salary history by October 19, 2015 to Audrey 

DeBarros, Executive Director, audrey@36commutingsolutions.org. 

 

 


